User Guide l @ya
Adding a Text Segment to a Page CMS

Getting Started

Login to your website and navigate to a page where you have editing privileges. This is obvious because there
will be an 'Edit Page' link in the upper right hand corner of the main body - just below any navigation or headers
on the site.

Adding a Segment

To add a segment follow the following process:

1. Click on the Edit Page link and then on the Add New Segment link (This link is visible only after you have
selected edit page and shows up in the same general area.)

2. Select the Text Option from the drop-down and press OK.
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Typing text into the editor is just like working in a word processing application.

‘You can make some things bold by clicking on the "B’ above, or you can create

* aseries

* of bullets

® by clicking

® on the bullet symbal

[ Cancel ] l Delete ] l Save ] m
4. Press OK and your segment will be saved. You can ignore the 'save' button.
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Typing text into the editor is just like working in @ word processing application.

You can make some things bold by clicking on the 'B' above, or you can create
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* of bullets
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Notice that the segment automatically was saved in the large white region, not on the sidebar.
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