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Getting Started

Login to the JoyaCMS website and navigate to a page where you have editing privileges. Select the 'Edit Page'
Link and edit or add a text segment to the page.

Inserting a Link to a Document (PDF)

1. Inthe Segment Properties editor window , type or select a phrase of text. Then, click on the Add/Edit
Link button that is highlighted below.
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Projects supported in past years include:

Memorial Garden, refurbishing the Mills bldg., sacred furnishings for and remadeling of the sanctuary, support for
Habitat for Humanity and The Interfaith Alliance, support for the Prairie Unitarian, Columbine, and Grand Junction UL
churches, wayside pulpit, Interfaith Hos pitality Metwork (IHN) start-up costs, supplemental pastoral care funds,
storeroom remodel and purchase of lightweight tables, and portable piano. In addition, the Foreman Fund which is now
merged with the has provided funds for support of Interm Ministers: Lee Greiner, Dan Spencer, and
Penny Rather.
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2. The first thing you should always do with a document link is to configure it to open in another window.
This ensures that links from your site will not disappear for the user. You do this by selecting the 'Target'
tab from the Link dialogue box and choosing New Window from the drop-down.
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3. Return to the 'Link Info' tab and set the Link Type to Document using the drop-down. Notice that the

button changes - click on the Browse Media Server button.

Link
Link Info | Advanced

Link Type
Document -

URL

Browse Media Server

4. This takes you to your site's Media Center. From here you will browse your uploaded items and select
the document file you want by selecting the name link. Please disregard the checkboxes. If your
document has not been uploaded it is recommended that you upload the file to the Media Center first
before beginning this insertion step.
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5. The document link is now visible in the Link dialogue box. Press Ok here and on the Segment Properties
editor and your document link will be visible in your page segment. When you select the link, it should

open another window and display your PDF document based on your browser preferences.
Link
Link Info | Advanced

Link Type
Document -
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/Mediajuc/3/3__JUC floor_plan pdf

Browse Media Server
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