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Getting Started 

Login to the JoyaCMS website and navigate to a page where you have editing privileges.  Select the 'Edit Page' 
Link and edit or add a text segment to the page. 

Inserting Internal Links 

1. In the Segment Properties editor window , type or select a phrase of text.  Then, click on the Add/Edit 
Link button that is highlighted below. 

 
2. To insert an internal link - that is, a link to another page within the site, click on the Browse Server 

Button within the Link dialogue box. 
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3. Use the + and - symbols to show subpages as necessary within the Page Selector Dialogue box.  Click on 
the name of the page that you want to be linked in your page segment. 

 
4. The Selected Page will display in the URL field.  Press OK. 

 
5. The Link will now appear as blue and underlined within the Segment Properties.  This helps you identify 

them later when you need to select them for editing.  Press Ok. 
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6. When saved to the segment in the page, the link is styled based on the look and feel of your site.  In this 
example, links are displayed in Burgandy. 

 

Inserting External Links 

Inserting an external link begins the same as an internal, you select the text you want to become the link and 
press the Insert-Edit Link button. 

1. The first thing you should always do with an external link is to configure it to open in another window.  
This ensures that links from your site will not close your site and the visitor can continue browsing.  You 
do this by selecting the 'Target' tab from the Link dialogue box and choosing New Window from the 
drop-down. 

 
2. Return to the 'Link Info' tab and instead of browsing the server, you type the link name into the URL 

field.  (You may also paste it using Control-V if you have copied it from a browser address bar.) 

 
3. Press Ok on the Link dialogue box and on the Segment Properties editor and your external link is saved. 
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